2020 AGM President’s Report
DATE:

20 February 2020

PREPARED BY:

Julia Wilcox

Thank you to Dale and all the school administration for supporting Belinda and I in our first year as officer
bearers for the P&C. Angeline Hicks has been an absolute pillar of support for me all year, not just ensuring
the smooth transition into President but with consistent, sensible and practical advice. I will miss her terribly.
Thank you also to Amanda Derbyshire (board liaison), Tracy Denham (communications and former VP) and
Tatiane Miracy (safety) who are all resigning from the P&C this year. You are all very much appreciated.
2019 kicked off with the annual P&C sundowner. It was held in the Pre-Primary/Year 6 area and provided a
fantastic opportunity to showcase the build to the whole school community. It also highlighted the first job of
the new committee which was to complete the area with some play equipment. Work on this kicked-off in
the April school holidays and was completed during term two. We were also able to add some play
equipment to Kindergarten during the July school holidays thanks to fundraising with a kindy obstacle-athon.
Our events team co-led by Amy Pontague and Amy Pham was extremely busy in 2019. There was a stall at the
Provedore’s Easter market followed quickly by the federal election cake stall and sausage sizzle. We had a
lapathon, hosted cupcake stalls at the two athletics carnivals as well as an amazing school disco. Over 650
students attended the disco and the parents’ area was also fantastically well attended. This event relies
heavily of parent volunteers and it was brilliant to see so many parents getting involved and contributing.
Parents also had the opportunity to enjoy themselves at Rosemount Bowl with a P&C parent night out.
The events team would not have been able to run the disco so smoothly without the invaluable assistance of
our fathering project group, The Mt Hawthorn Mountain Goats. The Goats have had an awesome year with a
beach day, amazing race around the local streets, afternoon at the WAFL and a few nights out for Dads. The
pinnacle events of the Goats year is the camp out on the school oval in term 4!
While events receive all the publicity, there is plenty of hard work going on within the P&Cs business as usual
activities. Our canteen continues to open every day and the uniform shop every Tuesday. A huge thank you is
owed to our loyal staff and volunteers. There were some challenging times in 2019 and it was heart-warming
to see the parent community step in when most needed.
Our number one grounds person, Travis Lithgo, was kept extremely busy keeping an eye on the Pre-Primary
build and making sure the contractors kept everything up to standard. Travis hosted an enormously successful
busy bee in the July school holidays and another one in January 2020. At both events, it was fantastic to see
such a great community atmosphere. I have learnt that an incredible amount of effort goes into maintaining
the oval and the P&C continues to partner with the school in “keeping it green.”
In 2019, our grants team was successful in securing funds for various school initiatives which thankfully takes
the pressure of fundraising. The P&C have been able to sponsor parent information sessions on cyber safety
and the friendly schools program as well as contribute to the music program with financial assistance for the
band camp.
Our safety committee is responsible for continuous improvements in keeping students safe on their way to
and from school and continues to coordinate the safety house program. We also have a board liaison and
communications representative. Alongside all this there is Entertainment Book sales, school banking and
scholastic book club. Plus, in 2019, we welcomed our Music Parents Committee.
It’s been a fantastic year and I look forward to seeing what we can achieve in 2020!

P&C Principal’s Report
Monday 4 March 2020
It has been a smooth start the year with all classes settling well into the program. We have three
new staff members Emma Lightly, Mel Cross and Rosie Conolly joining us and they have really
fitted well into the team.
Numbers
K
2018
114
2019
100
2020
99
#Classes 5

PP
124
124
109
4

Yr 1
109
119
127
6

Yr 2
116
113
116
5

Yr 3
116
114
115
5

Yr 4
102
115
115
4

Yr 5
102
95
116
3
1X5/6

Yr 6
96
98
97
3

Total
879
878
894
30 +
5

Directions 2020
2020 Strategic Planning has been completed in the five key areas described in the Business Plan.
My report reflects the key directions for 2020 in each area.
Teaching Learning
Priority Areas







Numeracy with a focus on embedding Numeracy Blocks and whole school processes.
Literacy – Talk for Writing and Phonics (Letters and Sounds).
STEM - Integrating STEM through the teaching program.
Sustainability - Waste, Energy and Sustainability (WES).
Aboriginal Cultural Studies - Integrating the Aboriginal Cultural Standards through the
teaching and learning program and with the school community.
Clubs, competitions, debating and afterschool activities.

Learning Environment





Continue existing partnerships with the Education Support Centre.
Student at Educational Risk.
Embed Friendly Kids Program (parent sessions).
Mindfulness and Mental Health priority for both students and staff.

Leadership





Dale and Admin to complete self-assessment against the Principals Standards.
Continue to offer aspirant programs, Senior Teacher and Level Three mentoring.
Further develop Distributed Leadership Model.
Continue with high levels of student leadership with Perisse leading the portfolio.

Relationships





schoolLINK6016 priority
Conduct Biannual Parent, Staff and Student Surveys
Board Sub Committees and Liaison Parents
Support community events with a focus on the Fair

Resources
Finance - as at Monday 27 February 2020
Facilities/ Buildings/ Grounds
Kiss & Ride

March 2020

$ 10 000 P&C
$ 10 000 MHESC
$ 10 000 MHPS

Oval Maintenance

Ongoing

$ 10 000 P&C
$ 10 000 MHPS

Outdoor Classroom

Semester 2 Holidays

Nature Play

$ 30 000 MHPS
$ 30 000 P&C
$ 30 000 MHESC
$ 10 000 Grant

Kindy Play/ Shade

Term 1

$ 8000 P&C

Kindyathon

P&C Curriculum Support 2020
Mathletics
Library Resources
ICT - Tablets
Potential Fair Focus 2020
Whadjuk murals and signage supporting
STEM resources
Grounds
Undercover Upgrade

Art - Resources
Phys Ed - Resources

Local Indigenous Artist working with students on
signage and murals
Science & STEM materials
Scarborough Beach Road Entrance
Flooring, fan and AV
With funding from OSCA

Thanks
We would like to thank all outgoing members of the P&C for their support of the school and
continuing a rich tradition of volunteering and adding to the learning environment for the students
and staff.
We are really looking forward another fantastic year working with the P&C and wider school
community.
Dale Mackesey

P&C - Principal’s Report from the Education Support Centre – March 2020
2019 was a good year for us. We had the pleasure of seeing so much inclusion and cooperation
between ESC and primary school students. Daniel Lawrence’s class were the buddies for us
and visited weekly. Everyone involved seemed to enjoy it and benefit from it. The benefits
went further that once a week as Daniel’s class and some other students not in Daniel’s class
were involved in the playground with ESC students, playing with them, helping them on and
off equipment, pushing them on swings. Generally, they were also teaching them social and
play skills, which appear to be so much more meaningful when they come from a ‘big kid’
rather than an adult. I hope it continues into 2020 and I am pretty sure it will.
We still haven’t heard from Programmed about the final clean-up for the area of the removed
water tank. We have heard from Programmed about the outdoor classroom construction and
now at least have a reasonably priced landscape concept which can hopefully be actioned in
the next school holidays. However, bear in mind that programmed are rather under the pump,
a quote from our contact is that they are a ‘sinking ship’ at the moment as so many jobs have
been planned by every school in the state government ‘School Maintenance Blitz’. Ailsa is
organising this and will make sure that Travis’s log and Dale’s limestone blocks are fully
incorporated into the design as well. There will be an imminent meeting for all stakeholders
to OK the final plan.
Alison Harman (principal)

Mount Hawthorn Primary School Parents’ and Citizens’ Association
Incorporated
Treasurer’s Report
For the year ended 31 December 2019
Cash Balance
Opening balance:

$72,941

Movement for the year:

$30,011

Closing balance:

$102,952

Voluntary Contributions and P&C Memberships:
$45,000 (2018: $49,701) was received in voluntary contributions during the year. These are
collected by the school on the Association’s behalf. Collections are down on last year by 6% from
81% of possible collections in 2018 to 75% of possible collections in 2019.
School support paid or committed in 2019 was as follows:
$32,000

Pre-primary playground equipment

$25,000

Curriculum Support – Mt Hawthorn Primary School

$750

Friendly schools talk for parents

$580

YSafe cyber safety talk for parents

$10,000

Contribution to oval maintenance

$1,200

New remote reticulation controller

$1,800

Year 6 graduation activity and year book

$130

Safety House

$2,000

New marquees for athletics carnival

$4,000

Kindy playground 50/50 with school

$77,460

Total

Future commitments (from current year funds):
$30,000

Outdoor classroom

$15,000

Kiss and drive shelter

$5,000

Increase in provision for tiger turf renewal

$2,000

Increase in provision for canteen upgrade

$5,500

Provision for turf to oval edges and tree planting (completed January 2020)

$61,500

Total

$134,960

Profit and Loss
A net deficit of $60,733 (2018: Surplus $9,889) was recorded for the year. The deficit is due to the
spending or commitment of funds, in excess of current year earnings, accumulated in prior years.
The Association allocated or spent $134,960 on school projects to be completed in 2020, curriculum
support, the oval maintenance and provisions for the tiger turf, canteen and playground renewal.
Cash increased for the year by $30,011 (2018 Net cash decrease $69,504). Cash increased due to a
release of funds held in stock due to a further reduction in stock levels in 2019 of $17,258 (2018
$9,671). Cash also remained in the bank account due to $53,500 of the money committed to the
School has not being spent as at 31 December 2019.
Fundraising Income
Fund raising activities generated $47,910 revenue (2018 $56,429) and a surplus of $37,455 (2018:
$39,089). The highest fundraising profits were the lapathon $21,962 (2018: $21,060), the disco
$7,995 ($5,846), the Cupcakes at the faction carnival $2,590 (2018: $2,513), Entertainment books
$1,400 (2018: $1,638), and Election sausage sizzle $2,634 (2018: $1,332).
Canteen
Canteen sales were $129,911 (2018: $119,536) and a deficit of $2,323 (2018: surplus $898) was
made.
The canteen is treated as a service of the P&C to the school community and expected only to break
even.
Uniform Shop
The uniform sales were $70,979 (2018: $70,352).
Stock on hand as at 31 December was $44,048 (2018: $61,307, 2017: $70,978)
The uniform shop had a surplus of $13,672 (2018: $6,049). The lower profit in 2018 was due to
write down of old and discontinued stock.

Available funds
The funds held by the association at 29 February 2020 are approximately $106,000.
The following expenditure was committed at 31 December 2019 but not paid at 29 February:
Creditors and accruals at 29 February

$11,000

Provision for Tiger Turf Renewal (2021)

$10,000

Provision for Canteen Renewal

$4,000

Provision for Outdoor classroom

$30,000

Provision for Legacy Tree Project

$4,000

Provision for Kiss & Drive (estimated)1

$15,000

Provision for Fair

$5,500

Provision for oval edges to be turfed

$5,500

Total Committed in 2019

$85,000

Cashflow Budget
Attached is the Cashflow budget for 2020. It is based on the cash monthly movements for 2019
adjusted for known changes. Assumptions are listed on the budget. Also included in the budget are
the requests for funds which may or may not receive approval at the AGM or a future general
meeting. Notes are made next to these items on the electronic copy. Based on the cashflow an
estimated $50,000 will be available to spend on school projects and expenses, other than those
budgeted, in the current year or future years.
Audit
The attached 2019 Financial Report has been prepared by me and reviewed by Craig Pentland,
Chartered Accountant and no major issues have arisen. A qualification, as per prior years, is made
for fundraising activities in the Association which deal with the handling of cash, as it is beyond the
scope of the review to test the accuracy of these receipts and they are taken to be correct as
reported.
The Financial Report is prepared annually from the Association’s books and records to provide our
members, and stakeholders with useful information about the Association and you are welcome to
request a copy at any time. The books and records are also available to our members to view at any
time by contacting the Association by email at mhpspc@gmail.com.

Elizabeth Tilmouth
29 February 2020

Budget
MT HAWTHORN PRIMARY SCHOOL PARENT AND CITIZENS ASS INC
For the year ended 31 December 2019
Excluding GST
Income
Bank Interest
Canteen sales cash EFTPOS
Canteen sales online
Entertainment books
Footy tipping
Fair income
Function sponsorship
Lapathon other
Other Sponsorship Revenue
P&C membership fees
Product sales
Raffle sponsorship
Raffle ticket sales (fair)
Sausage sizzle & Cake stalls
Sponsorship [45500]
Ticket sales
Uniform sales - Vend
Grants
Voluntary Contributions 2019
Voluntary Contributions 2020
Electronic Clearing Account
Total Income
Less Operating Expenses
Admin super
Admin wages
Bank Fees
Canteen purchases
Canteen super
Curriculum Support
Entertainment
Equip hire
Freight
Grounds capital projects
Grounds maintenance
Fair expenses
Insurance
Internet
Lapathon [66800]
Merchant fees
Other expenses
Other food and drink
Postage & Shipping
Printing and stationery
Products Purchased
Raffle prizes (fair)
Sausages & buns
School Equipment
Software subscriptions
Stationery
Try Booking fee
Uniform wages
Venue hire

$75
$51,034
$76,539
$1,400
$685
$50,000
$100
$20,000
$100
$31
$10,384
$4,050
$20,055
$6,786
$50
$6,638
$70,979
$0
$210
$44,985
$0
$364,100

$399
$3,000
$75
$64,092
$5,172
$25,000
$1,331
$330
$95
$9,000
$25,000
$25,000
$5,450
$719
$304
$2,831
$345
$2,395
$195
$262
$4,106
$6,160
$1,460
$0
$1,420
$225
$29
$4,000
$760

wages
Year 6
Uniform inventory Vend
Band (Prev USB)
Fathering Project [22350]
Loan - footy tipping
Music camp
Netball holding account
PAYG withholding payable
Superannuation accrued
Total Operating Expenses

$57,619
$4,165
$50,153
($2,140)
($1,999)
$0
$373
($322)
($1,372)
($1,767)
$293,863.47

Operating Surplus (Deficit)

$70,236.71

Plus Non Operating Movements
Provisions
Wages Payable - Payroll
Fixed asset purchases
Accruals
Total Non Operating Movements

($54,500)
($0)
($3,295)
($1,500)
($59,295)

GST Movements
GST Inputs
GST Outputs
Net GST Movements

$0
$0
$0

Net Cash Movement

$10,942

Summary
Opening Balance 1 January 2020
Plus Net Cash Movement
Closing Balance 31 December 2020
Less:
Provisions
Tiger turf renewal
Canteen renewal
Playground renewal
Total provisions
Unexpected costs
Working capital canteen and uniform shop
Creditors and accruals at 31 December 2020
Club accounts at 31 December 2020

Money estimated to be expended 2020 and future years

$102,841.00
$10,942.20
$113,783.20

($15,000)
($2,700)
($2,000)
($19,700)
($10,000)
($10,000)
($10,000)
($10,000)
($59,700)
$54,083.20

Assumptions:
Uniform shop purchases estimated to be equal to cost of goods sold for the year in 2020.
No uniform shop wages paid in 2019. $4,000 has been budgeted in 2020.
No grants budgeted for receipt and no related expenses.
Grounds maintenance 2019 $10,000, 2020 grounds committee requested $30,000 in total for
maintenance and projects (in budget but require approval)
Payments to the school for curriculum support of $25,000 and Year 6 year book $2,500.

Fund raising raises the same as 2019
Lapathon estimated at $20,000 inclusive of separate kindy lapathon
Based on previous fair revenue estimated at $50,000 and costs estimated at $25,000.
Fair raffle income estimated $20,000 expenses $2,000 net of sponsorship if same as last Fair.
Increases to provisions in 2020 for Tiger Turf of $5,000, Canteen renewal of $2,000
and Playground renewal of $2,000 have been budgeted for as per prior years.

SAFETY SUB-COMMITTEE REPORT FORM
DATE:

27th February 2020

PREPARED BY:

Julia Wilcox

POINTS OF INTEREST








Kiss and Ride works are finally underway.
28 Safety Houses in the Mt Hawthorn network.
Significant effort being undertaken by Melissa Cullenane to revisit the possibility
of a children’s crossing on Scarborough Beach Road. Currently awaiting a
response from the Director of Engineering at the City of Vincent. Survey results
have been with CoV since November 2019. If approved, the application will
move onto Main Roads who will conduct their own independent review and
then the consultation process will begin on the Type of Crossing awarded.
Survey at corner of Matlock and Ellesmere also undertaken but on that day the
number of pedestrians versus cars did not warrant application to council.
Tatiane Miracy will not be continuing as safety sub-committee convenor in 2020
so a replacement is required.

ITEMS FOR AGENDA


nil

Notes:

FUNDS
REQUIRED

nil

Uniform SubCommittee Report
MHPS P&C AGM 9th March 2020

Profit and Loss Statement
•

Please refer to the Treasurer’s report for full accounts.

For Approval – financial
•

No extra expenditure above uniform stock purchases.

Summary of our year:
•

•
•

•

•

•

•

•

Counter service was available almost every Tuesday afternoon during term. The last Tuesday
of term was reserved for stocktakes. Karen Luckett and then I (when Karen had to step down
from the role) also made ourselves available for appointments throughout the year.
Qkr orders represent a significant amount of purchases. These orders are all delivered to the
children’s classrooms. This process is still running smoothly.
Stocktakes were completed each term. There was some stock discrepancies from vend to
manual count; this has led us to tighten some of our processes and communications with the
school staff and with parents who exchange items.
As mentioned above, Karen Luckett has stepped away from the Uniform Shop Coordinator
role. This role is currently vacant and being filled with volunteers Emma Rogers, Sally Russell
and myself. It is running well with these volunteers, but we will look to recruit some more
helpers during Q3 & Q4 2020 for succession planning. This may include advertising the
Uniform Shop Coordinator role.
Wanneroo Uniforms were signed as a new supplier. They now supply our Gold Polo’s and our
Graduation T-shirts. Local company that do all embroidery and dressmaking in WA instead of
our previous supply who supplied from China with a much higher minimum order. This has
both reduced the amount of stick we have to hold in the uniform shop and also the turnaround
time from ordering polos to delivery.
The Uniform Shop (with the help of staff from MHPS) now order and supply the Year 6
Graduation Shirts. There were some sizing and ordering issues in 2019, however we have
taken learnings away from these issues and created a smoother process for 2020.
The uniform shop has teamed up with Perisse Pitsikas and the year 6 students to be the point
of contact for all lost property. This new policy has been working well as a point of contact
and we will continue to help the school with this policy in 2020.
Term 4 kept the uniform shop busy with Year 6 Leader shirt orders, PP orientation days, as
well as samples going to the Kindy classes, we delivered the kindy classes uniforms to them
this year which helped reduce the wait time and processing of order on PP orientation days,
we will continue to offer this service this year. We also had help on the PP orientation days
from Julia Wilcox, Liz Tilmouth and Mary Gwynne.

•
•

2020 started with the usual busy open day manned by Sally, Emma and myself with help from
offspring and Julia managed to pop in as well to so thank you to all.
The first 3 weeks of term 1 have been hectic with large amounts of Qkr orders being placed
and Tuesday counter service also being busy & hot.

Points of interest
•

•
•

•

Various stock items have been discontinued according to their sales history. We also have
discontinued stock that is permanently on 40% sale to try and move the sizes we have. If not
moved by Q3 we may look to donate or do something else with this stock.
The Uniform Shop volunteers Karen Luckett, Emma Rogers, Sally Russell, Tehani Dellar-Pratt
and Mary Gwynne received a board commendation for their efforts this year.
Thanks to Liz Tilmouth who spent many hours reconciling Vend and MYOB throughout the
year and continuous to be a great source of support when it comes to vend and all the work
she does to ensure our figures reconcile.
Thanks to Emma Rogers & Sally Russell who volunteered every Tuesday afternoon and for all
the uniform shop stocktakes and open days.

I am continuing as the Uniform shop convenor this year.
Tehani Dellar-Pratt
Uniform SubCommittee Convenor 2019

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Grants

DATE:

27th January 2020

PREPARED BY:

Natalie D’Abrew

POINTS OF INTEREST/ DISCUSSION
§

Grants - Current Project list for Grants
- Outdoor Classroom Nature Playscape
- Container Deposit Scheme
- Scooter lock up stands
- STEPup: MHPS Tree Legacy Project
- MHPS Fair funding opportunities

ITEMS FOR AGENDA
§

Grant Applications
o Resubmission this week – Active Transport Grant COV. For 2 x Lockable
Scooter racks.

Grants in Preparation/Pending work
§
§
§
§
§
§

Waterwise Grant Due 26th March 2020
COV Environmental Grants Due April 17th 2020
Container deposit scheme Due 27th March 2020
Outdoor classroom and playscape – sourcing random sponsorship.
COV Festival and Events grant
STEPup: MHPS Tree Legacy Project– Sourcing random tree sponsorship. Bunnings,
Hawaiian Mezz, Aldi, Community Grants. CoV donations.

Notes:
MONEY SPENT

$0

FUNDS REQUIRED

TBA

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Fathering Project- Mount Hawthorn GOATS

DATE:

10 February 2020

PREPARED BY:

Dan Loden

POINTS OF INTEREST
1. Events held included
• Beach event – March 2019 – Sandcastle competition, flag race and BBQ – Roughly 80 dads
and kids at Floreat beach.
• Amazing Race – around Mt Hawthorn– 80 teams – 9th June
• Bunning Fathers Day Sausage Sizzle – Raised over $1600 – 24th August
• School Disco support – 30th August
• School Camp out run for the 3rd year – Caps at 85 tents – 23rd Nov
2. Events scheduled
• Fishing Event – 7th March
• Speaker Event – Term 1
• Bunnings Fundraising sausage – will be a yearly fundraiser – 23rd Aug
• Amazing Race – June 2020
• School Camp - key event in November
3. Thanks to the Dads involved – our 'Champion dads' (or Goats) group continues to work well, with
new members joining during the year. Once again we thank Dale, Vicki and other school staff, as
well as the P&C for supporting the Goats become established.
FINANCIAL (reconciliation or figures must be reported to the P&C Treasurer prior to P&C meeting)
•

MONEY SPENT

Events are self-funded

•

FUNDS REQUIRED

None currently

ITEMS FOR AGENDA
•

FOR DISCUSSION

Nil

•

FOR APPROVAL

Nil

Sub-Committee report form.V1.2012

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Canteen

DATE:

9 March 2020, AGM

PREPARED BY:

Shoni Lewis

POINTS OF INTEREST
Waste Reduction
-

We’ve replaced foil containers for pies to paper.
We’re also researching carboard replacements of our plastic containers (as we’ll run out this
term and wont reorder plastic).
The washable cutlery has now been replaced with disposable bamboo cutlery.
As usual we’ll continue to find more ways to reduce our waste this year. We just need to be
mindful that they cost more and will impact our P&L.

Pricing
-

We think it’s time to review our pricing.
The prices have remained mostly the same for at least 4 years now and we try our best to run at
as close to cost as possible. This usually means a small profit or a small loss.
We will conduct a review this term , advise the P&C and implement any changes in term 2.

Maintenance
-

The windows were recently cleaned, including removal of the screens (good for our next health
inspection).
No break-ins over the holidays so all is good.

Volunteers (Rose)
-

Our regular Monday volunteer Rose (who makes all the milo cookie dough) will be finishing at
the end of this year.
We’d like to nominate her for a board commendation in term 4 – Rose has been working a day a
week in the canteen for many years. Rose has also been one to step in and help cover the
ongoing absence of Karen Luckett.
We’ll also be looking for a regular day long replacement if anyone has any ideas?

Profit/Loss
-

2019 ended with a loss of $2323.00
The new pie warmer agreed to in 2019 is booked for installation on Monday 24 February.

FINANCIAL (reconciliation or figures must be report to the P&C Treasurer prior to the P&C meeting)
MONEY SPENT

$3,294.50

FUNDS REQUIRED

$0

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Fair

DATE:

21/02/2020

PREPARED BY:

Sonia Siamos

POINTS OF INTEREST
1. A Fair committee was created in late 2019 to work on the organization of the fair for 2020.
We have more committee positions that last time and are still actively recruiting a
Sponsorship person and Entertainment person.
2. 7 November is Fair day with stalls open from 12noon to 6pm and food trucks and
entertainment until 7pm. This is the same format as the previous fair and weather permitting,
it should work well.
3. Class stall nominations open 26th February and are open for 1 month.
4. Class Fair Liaison meetings will take place at the Oxford on these dates:
Wednesday 11 March
Wednesday 20 May
Wednesday 5 August
Wednesday 21 October
5. The theme for this year’s event has not been finalised but may revolve around “Harmony”.
Cultural harmony, community harmony, world and planet harmony.
6. Rides have been booked. An ATM is being booked

FINANCIAL (reconciliation or figures must be reported to the P&C Treasurer prior to P&C meeting)
•

MONEY SPENT

•

FUNDS REQUIRED

Deposit for Rides
The availability of $25 000 to cover costs for the fair

ITEMS FOR AGENDA
Sub-Committee report form.V1.2012

•

FOR DISCUSSION

Fair theme and what are we fundraising for?

•

FOR APPROVAL

budget

Sub-Committee report form.V1.2012

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Events

DATE:

24 Feb 2020

PREPARED BY:

Amy Pontague

POINTS OF INTEREST
1. In March 2019 a new events Committee was established. The team assembled was largely
composed of parents in the junior school. The events sub-committee this year have been
enthusiastic, innovative and above all else, committed and hard working. I’d like to
acknowledge Amy Pham, Fatimah Cronin, Sally Martin, Louise Godley, Pippa Shcheepers and
Tatiane Miracy for all their efforts. I’d also like to thank Sonia Siamos and Jenn Petroboni for
paving the way and being a great guide and inspiration.
2. Over the last 12 months ‘Events’ have organised;
-

The Hot Cross Bun Drive, selling 150 bags of buns.

-

Providores market Stall, serving only 80 Egg and Bacon buns. This was a one of the
very few disappointments for the year and has deterred us from signing up for further
Providores markets.

-

Election Day Cake Stall and Sausage Sizzle, Selling out prematurely after serving nearly
400 Democracy sausages and countless sweet treats. Next time we will better equip
ourselves!

-

The School Disco, where ‘The Floss Factory’ hosted some 650 students over the
course of 5 hours. In addition the adult zone at this event seemed to be received very
well by the school community. We faced challenges in containing some adults in the
licensed area and will look to remedy this next time. Additional challenges were
found in the ticketing of the event however, we put this down to inexperience with
the QKr system and will better manage this, this year.

-

Sports Carnivals Cupcakes; An event showing amazing support from the parent
community, with literally hundreds of cupcakes being donated.

-

The “Keep It Green” Lapathon ; A great way to end term 3 on a beautiful afternoon.
Good music supplied by an outsourced DJ and a very successful fundraiser, for the
school oval maintenance.

Sub-Committee report form.V1.2012

-

The ‘Let’s Bowl’ Adult event was somewhat small and intimate but with great return
on little effort.

-

The Travel Tumbler - faced significant challenges on the delivery side of this
fundraiser due to postal errors/delays. However, the product itself has been well
received with some great feedback.

3. During the course of the year we enlisted the assistance of approximately 150 parents. Our
events and fundraisers cannot run without this vital support from our community. It also
should be mentioned that there are many of the faculty that have guided this new team
through the intricacies of the school processes and landscape. Sian Keys, Vicki Roberts,
Sharon Leilani and the entire Admin team.. Thank you. And also to Mr Dale Mackesey and all
the teachers, we are so appreciative of their never-ending support, guidance and time put in
at our events.
4. All in all a rewarding year with many good times to remember plus an approximate total of
$32,000 raised.
FINANCIAL (reconciliation or figures must be reported to the P&C Treasurer prior to P&C meeting)
●

MONEY SPENT

●

FUNDS REQUIRED

Refer to Treasurer’s report
Nil

ITEMS FOR AGENDA
●

FOR DISCUSSION

●

FOR APPROVAL

Nil
Nil

Sub-Committee report form.V1.2012

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Grounds

DATE:

16/02/2020

PREPARED BY:

Travis Lithgo

POINTS OF INTEREST
1. Decision required from Physical Education Department on if they are going to use the circular
running track around the school and if so what additional works are required to make this
happen. Suggest meeting with Julia, Dale and Mrs Putt to walk the track
2. Tree planting project for each year requires final sign off and buy in from year co-ordinators.
Approximate cost $500 per year group. First year approximately $3,000 due to all years
needing a tree. Suggest a Poem and art collaboration for each year about how a tree growth
mirrors their own. Possibly the year six work with the PP for this.
3. Mid-year busy bee needs to be scheduled to have an overall grounds clean up and assist Dave
Mort to stay on top of the grounds and gardens. Same format as 2019.
4. Start of year busy bee very successful with great results achieved in the new build area
5. Lower Tiger Turf may need to be refurbished in the next two years. Approximate cost
$35,000. Cost most likely needs to be met by the P&C, Dale to clarify. A plan of how this area
it to be used and possible inclusion of shade trees should be considered.
6. School oval will need verti-draining and topdressing at the end of the 2020 school year.
Approximate cost is $10,000.
7. Dale is in talks with the school board and the Education Department to get some of the
maintenance money used to install an iron filtration system and hook up the new build to the
bore. Approximate cost of this work is $25,000
8. DGLS has agreed to take over management of all turf areas at the school at no extra cost

Sub-Committee report form.V1.2012

FINANCIAL (reconciliation or figures must be reported to the P&C Treasurer prior to P&C meeting)
•

MONEY SPENT

•

FUNDS REQUIRED

Installation Concrete access ramp to school oval - $2.5K
Installation of synthetic turf to oval surrounds - $3.5K
Landscaping to cnr of oval - $1,000
Topdressing - $1,200
Additional turf to fix bare areas - $1,500
Turf Maintenance Costs - $12K
Irrigation parts and repairs - $1,800
Installation of Modem to Irrigation Controller - $1,200
10m3 Bin for Busy Bee - $550
5 m3 mulch for playground in new PP area - $500
Additional Turf Maintenance Costs - $12 to 15K (20 – 21 FY)
Verti-draining oval - $10,000 (end 2020)
Various small projects and improvements - $5,000
Approx. $30 K

ITEMS FOR AGENDA
•

FOR DISCUSSION

N/A at this stage

•

FOR APPROVAL

TBA – Final location for existing infrastructure from new works area

Sub-Committee report form.V1.2012

SUB-COMMITTEE REPORT FORM
SUB-COMMITTEE:

Music Parents Committee

DATE:

23rd February 2020

PREPARED BY:

Sarah Brown

POINTS OF INTEREST
-

The Music Parents Committee was formed on the 28th of November 2019 to represent
the music groups at Mount Hawthorn Primary School, namely the Mount Hawthorn Area
Band, The Mt Hawthorn Primary School Orchestra and the Mount Hawthorn Hummers
(the school choir).

-

The committee is comprised of: Convenor: Sarah Brown, Secretary: Tina Watkins,
Treasurer: Rachelle Rose, Orchestra Representative: Paula Petchell, Band Representative:
Sarah Brown, Choir Representative: TBA, Camp Subcommittee: Caroline Rusden, Mardi
Munns, Janine Musca, Susan Bousefield, Kyilla Representative: Sarah Doyle, Maylands
Peninsula Representative: Amber Appelbee, Jolimont Representative: Susan Poh.

-

Band Report:

-

The band is a parent-run group and is comprised of IMSS clarinet, flute, trumpet,
baritone, trombone, double bass and percussion students, and also includes students who
learn saxophone, keyboard, and bass guitar privately. Students are from Mount
Hawthorn, Jolimont, Kyilla and Maylands Peninsula Primary Schools.

-

The band employs a conductor - Mr Dale Pointon, and is assisted by Katrina Hardman
(MHPS music teacher) and Sarah Brown (parent band coordinator).

-

The band is self funded, with fees collected from participating students’ parents. The fees
are $150 for year 6 students and $75 for year 5 students.

-

Rehearsals are held in the undercover area at Mt Hawthorn Primary School on Thursdays
from 7.30-8.30am. Year 6 students start early in term 1, and year 5 students start in term
3, after they have attended music camp, which is held over 2 days at Ern Halliday Camp
Sorrento on the last day of the July school holidays and the first day of term 3.

-

In 2019 there were 110 band members - 54 year 6 students and 56 year 5 students. 60
were from Mt Hawthorn, 12 from Kyilla, 22 from Maylands and 15 from Jolimont. There
was 1 student from Inglewood.

-

In 2019, the band participated in Music Camp (July 21st -22nd), The ABODA festival at
Churchlands Senior High School (13th September), a band tour visiting Maylands, Kyilla
and Jolimont Primary Schools (7th of November), the Mt Hawthorn Music Assembly (21st
of November) and a Finale Concert at Churchlands (2nd December).

-

In 2020 we have 112 band members. There are 55 year 6 students and 57 year 5 students.
52 students are from Mt Hawthorn, 18 from Kyilla, 18 from Jolimont and 24 from
Maylands.

In 2020, as in 2019, the band will be involved in the music camp, the ABODA festival, the band
tour, the Mt Hawthorn music assembly and the finale concert. In addition to these, we have
applied to perform in the Opus Concert at the Perth Concert Hall (performing with students from
Wembley PS, and also Bob Hawke College), and have been invited to participate in the ANBOC
conference being held in Perth. This is the premier gathering for Australian instrumental music
educators and ensemble directors. We have also booked a Bunnings sausage sizzle at the Osborne
Park Bunnings store.

Mount Hawthorn Primary School Orchestra
The MHPS orchestra is made up of the IMMS violin, cello, double bass and viola students
from years 5 and 6 as well as private students who learn these instruments outside of
school. Each year is different depending on numbers of IMMS students but in 2019 there
were 24 children in the orchestra including:
14 violinists
4 cellists
2 double bass players and
4 viola players.
The orchestra is led by Mrs Andrea Carter (IMMS violin teacher) and assisted by Katie
Hardman (MHPS music teacher). The orchestra meet every Tuesday morning before
school – from 7.15 to 8.30am in the MHPS music room. They practice playing their
instrument as part of an ensemble, learn pieces only able to be played with multiple
instruments, develop their musical and instrumental skills and rehearse music prior to
performances. The year 6 orchestra students spend time in the music room at the end of
each Monday, setting up for the next morning’s session. All the orchestra students assist
with packing music stands and seats away at the end of Tuesday rehearsals.
Orchestra performances vary year to year. In 2019 some of the orchestra performances
included:
The Mount Hawthorn Streets and Lanes Festival
The ABODA Festival at Churchlands auditorium
The MHPS music assembly
WAGSMS at Crown Theatre
The Christmas Concert and
The Finale Concert at Churchlands auditorium.
Some of these performances were with the MHPS choir – the Hawthorn Hummers – and
some were with the Mount Hawthorn Area Band. The orchestra wear a full uniform for all
of their performances – a white shirt with the orchestra emblem which is borrowed from
the school, black pants and black shoes. The children bring along music stands, props and
whatever else they need for the performance. Parents are required to transport the
students to and from each venue.
Each year the orchestra is also involved in the MHPS music camp that is organised by the
MHPS area band and the MHPS music camp committee. The orchestra students spend
two days under the direction of Mrs Andrea Carter developing their musical and
instrumental skills at an intensive (but fun!) level. They also connect with their band and
orchestra peers completing team building and adventurous activities at the Ern Halliday
recreation camp where it is held.

The last orchestra rehearsal for the year is party day! The students bring in a plate of food
to share, the teachers turn up the music and the kids dance, sing and enjoy themselves.
Speeches of gratitude are made from the students and parents to Andrea Carter and Katie
Hardman to thank them for all their hard work, commitment and passion throughout the
year. They in turn express their enjoyment of the orchestra and thank the students who
put their heart and soul into practicing, performing and showing up week after week to
try and become the best musicians they can be.
Michelle R-Gittens (Orchestra Liaison 2018/2019 and orchestra parent 2018 – 2021)
Choir Report
In 2019 we had 73 students in choir from years 5 & 6. Each student contributed $20 to
cover bus, music, costumes, entry fees to Crown and incidentals. Performances included
ANZAC Day, Mt Hawthorn Streets and Lanes festival, Crown Theatre, Music Assembly,
Remembrance Day, Finale Concert and Carols at Braithwaite Park.
In 2020 we have 78 students so far with the possibility of a few more. This year we have
raised the contribution for the first time in many years to $25 per student to keep up with
rising costs of entry fees and bus costs.
As the Streets and Lanes Festival is not on this year, we will not be performing there but
have the following performances planned:
ANZAC Day, Crown Theatre, Music Assembly, Remembrance Day, Finale Concert and Carols at
Braithwaite Park.
Two additional performances are The Mt Hawthorn P & C Community Fair and visit to
Rosewood Care Group to sing and interact with the residents.
Mrs Hardman will communicate to parents about choir performances through email and/or
notes when necessary.

Treasurer’s Notes
28/11/19

Things to note and discuss at Executive Meeting on 30/03/2020:
- Year 5 band fee = $75, Year 6 band fee = $150
-

As at 28/11/19 – 3 students have outstanding payments

-

Only includes band fees (i.e. not orchestra or choir which are run out of the school
accounts)

-

We currently use a sub account in the P&C books. I believe the P&C consider this a
suspense account that should be kept neutral like they do with other the netball
accounts.

-

The P&C auditor had some issues with the sub accounts in their latest audit.

-

Claudia does all the entries and I check the expenses and reconcile against which
student pays. There are some improvements to be made in this process but it seems
to work ok.

-

Dale Pointon would like to buy equipment and instruments including an alto clarinet
($2000).

-

There is some uncertainty over who owns the equipment. How do we account for
equipment purchased in 2018 (when finances ran through the school) vs now?

-

Churchlands concert tickets funds (approx. $5000) and venue hire fee (approx. $1500)
are run through the school accounts.

Budget

Actual

Income
Band Fees

$

11,130.00

Aboda tickets

Total

$

11,015.00

$

1,499.00

$

11,130.00

$

12,514.00

Conductor Fee

$

5,400.00

$

5,300.00

Music

$

476.80

Equipment

$

2,544.69

$

809.49

Shirts

$

466.38

$

611.28

Festival Fees

$

175.00

$

175.00

Buses

$

1,530.00

$

1,760.00

Other

$

500.00

$

167.89

Total

$

11,092.87

$

8,823.66

Balance

$

37.13

$

3,690.34

Beg Cash

$

258.40

Income

$

12,514.00

Less expenses

$

8,823.66

Cash in Bank at 14/11/19

$

3,948.74

Aboda Fee reimbursement

$

1,499.00

Music

$

1,000.00

Equipment maintenance and
replacement

$

1,000.00

Estimated Cash in Bank at
beginning 2020

$

449.74

Expenses

Cash flow

Upcoming expenses

ITEMS FOR THE AGENDA OF THE EXECUTIVE COMMITTEE MEEETING on 30 MARCH
2020
Item 1 - Band Camp Insurance
-

The P&C provided funding for band camp insurance in 2019. Will the camp be a

P&C endorsed activity in 2020 and therefore have insurance covered by WACsSO?
Is a decision required? Yes
Item 2 – Bunnings Sausage Sizzle
-

Public liability form needs to be provided to Bunnings Activities Organiser to allow
us to hold the sausage sizzle. Are the P&C able to provide?

Is a decision required? Yes

Notes
-

None

FUNDS REQUESTED

$None

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

CANTEEN SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Sub-Committee shall be called the Mount Hawthorn Primary Schools P & C Association
Canteen Sub-Committee (“the Canteen SC”).

2.0
2.1

COMPOSITION:
(a) The Canteen SC shall consist of not more than five members, one of whom shall be a
member of the P&C Executive Committee;
(b) The P & C President is, ex officio, a member of the Canteen SC; and
(c) The Canteen Supervisor (or a nominated employee) shall be an advisor to the Canteen
SC and may attend its meetings.

2.2

Members of the Canteen SC shall be elected each year by the Annual General Meeting of
the P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Canteen SC, an election may be held at a P & C General
meeting to fill the vacancy.

2.3

The Canteen SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive, the Canteen SC shall be
responsible for:

3.1

Drafting and periodically reviewing the P & C's Canteen policy.

3.2

Establishing and maintaining nutritional guidelines for the Canteen.

3.3

Ensuring that relevant legislation relating to taxation, superannuation, health and safety is
adhered to by Canteen employees and volunteers as appropriate.

3.4

Acquiring suitable stock and goods for sale in the Canteen, and setting and periodically
reviewing prices and menus in consultation with the Canteen Supervisor.

3.5

Acquiring and maintaining suitable equipment for use in the Canteen. Equipment purchases
over the value of $500 must be first be authorised by the P & C Executive. Annual
expenditure of suitable equipment must not exceed $2,000 unless authorised by the P & C
Executive.

3.6

Recruiting volunteers to assist in the Canteen as necessary.

3.7

Ensuring all Canteen employees are aware of relevant Government or WACOSS training
initiatives.

3.8

Drafting individual employee/employer agreements including wages, duties and conditions
for all Canteen employees for approval by the P & C Executive.

3.9

Establishing credit accounts with Canteen suppliers as required; and

3.10 Ensuring that the P & C's Grievance Settlement/Dispute Resolution Procedures are followed.

_______________________________________________________________________________________________

4.0
4.1

DUTIES OF CANTEEN SC CONVENER:
The Convener, when present, shall preside at all meetings of the Canteen SC.
Convener is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Canteen is presented
at all General and Executive meetings of the P & C and at such other times as directed by
the P & C Executive. The report shall include a written financial report consisting of a
statement of receipts and expenditure, up-to-date bank reconciliation statement and a copy
of relevant bank statement/s and any recommendations requiring the attention of the P & C.

5.0
5.1

DUTIES OF THE CANTEEN SC SECRETARY:
The Canteen SC Secretary shall have custody of the documents of the Canteen SC and
shall keep a full and correct record of its meetings. These documents and records shall be
made available to the P & C on request by the President and a copy of all Canteen SC
minutes shall be forwarded to the P & C Secretary for electronic filing immediately after each
Canteen SC meeting.

6.0
6.1

MEETINGS:
Meetings of the Canteen SC shall be at such times and places as determined by the
Canteen SC provided that not less than three days notice shall be given to Canteen SC
members by the Canteen SC Secretary.

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 one of the current membership of the Canteen SC.

8.0
8.1

VOTING:
All members and ex officio members of the Canteen SC shall be entitled to one vote on any
resolution at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.

If the

NOTE: THE CANTEEN SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT TO DIRECTION
FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020.
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

FUNDRAISING SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Sub-Committee shall be called the Mount Hawthorn Primary Schools P & C Association
Fundraising Sub-Committee ("the Fundraising SC").

2.0
2.1

COMPOSITION:
(a) The Fundraising SC shall consist of not more than five members, one of whom shall be
a member of the P&C Executive Committee.; and
(b) The P & C President is, ex officio, a member of the Fundraising SC.

2.2

Members of the Fundraising SC shall be elected each year by the Annual General Meeting
of the P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Fundraising SC, an election may be held at a P & C
General meeting to fill the vacancy.

2.3

The Fundraising SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive the Fundraising SC shall be
responsible for:

3.1

Organising and carrying out of fundraising event approved by the P & C or the P & C
Executive.

3.2

Ensuring a calendar of fundraising events for the following year is tabled and adopted at
the P & C's AGM.

3.3

Providing a “time-line” for each fundraising event (this could include such things as order
forms sent home, return date, money to accompany order, expected date of goods being
received by the P & C and sent home, etc). Each time-line would be relevant to the
particular event).

3.4

Ensure that the process for collection of monies related to any fundraising event is
approved by the P & C Executive (this process should ensure that there are two people
collecting and counting the money received and where it is to be handed over to the P & C
Treasurer counted once again and a receipt being issued by the P & C Treasurer).

4.0
4.1

DUTIES OF THE FUNDRAISING SC CONVENER:
The Convener, when present, shall preside at all meetings of the Fundraising SC. If the
Convener is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Fundraising SC is
presented to all General and Executive meetings of the P & C and at such times as directed
by the P & C Executive.

5.0
5.1

DUTIES OF THE FUNDRAISING SC SECRETARY:
The Fundraising SC Secretary shall have custody of the documents of the Fundraising SC
and shall keep a full and correct record of its meetings. These documents and records shall
be made available to the P & C on request by the President and a copy of all Fundraising SC
minutes shall be forwarded to the P & C Secretary for electronic filing immediately after each
Fundraising SC meeting.

_______________________________________________________________________________________________

6.0
6.1

MEETINGS:
Meetings of the Fundraising SC shall be at such times and places as determined by the
Fundraising SC provided that not less than three days notice shall be given to Fundraising
SC members by the Fundraising SC Secretary.

7.0
7.1

QUORUM
A quorum shall comprise 50% + 1 one of the current membership of the Fundraising SC.

8.0
8.1

VOTING:
All members and ex officio members of the Fundraising SC shall be entitled to one vote on
any resolution at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE FUNDRAISING SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020.
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

GRANTS SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Committee shall be called the Mount Hawthorn Primary Schools Parents & Citizens’
Association Inc. Grants Sub-Committee ("the Grants SC")

2.0
2.1

COMPOSITION:
(a) The Grants shall consist of not more than five members, one of whom shall be a
member of the P&C Executive Committee.; and
(b) The P & C President is, ex officio, a member of the Grants SC.

2.2

Members of the Grants SC shall be elected each year by the Annual General Meeting of the
P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Grants SC, an election may be held at a General meeting
of the P & C to fill the vacancy.

2.3

The Grants SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive the Grants SC shall be
responsible for:

3.1

Liaising with the Principals and the P & C Executive to identify funding needs within the
School (including any programs which require funding before being implemented).

3.2

Seeking out and identifying relevant grants and sponsorship opportunities that meet those
identified funding needs.

3.3

Conducting an assessment of whether the pre-requisites for any grant and any applicable
ongoing commitments required by any grant can be satisfied before an application for a
grant is lodged.

3.4

Preparing grant applications for endorsement by the P & C Executive before submission.

3.5

Seeking help with the preparation of grant applications from within and without the School
community as appropriate.

4.0
4.1

DUTIES OF THE GRANTS SC CONVENER:
The Convener, when present, shall preside at all meetings of the Grants SC.
Convener is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Grants SC is
presented to all General and Executive meetings of the P & C and at such times as directed
by the P & C Executive. The report is to identify all current and pending grant applications.

5.0
5.1

DUTIES OF THE GRANTS SC SECRETARY:
The Grants SC Secretary shall have custody of the documents of the Grants SC and shall
keep a full and correct record of its meetings. These documents and records shall be made
available to the P & C on request by the President and a copy of all Grants SC minutes shall
be forwarded to the P & C Secretary for electronic filing immediately after each Grants SC
meeting.

If the

_______________________________________________________________________________________________

6.0
6.1

MEETINGS:
Meetings of the Grants SC shall be at such times and places as determined by the Grants
SC provided that not less than three days notice shall be given to Grants SC members by
the Grants SC Secretary.

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 one of the current membership of the Grants SC.

8.0
8.1

VOTING:
All members and ex officio members of the Grants SC shall be entitled to one vote on any
resolution or election at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE GRANTS SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT TO
DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020.
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

GROUNDS SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Committee shall be called the Mount Hawthorn Primary Schools Parents & Citizens’
Association Inc. Grounds Sub-Committee ("the Grounds SC")

2.0
2.1

COMPOSITION:
(a) The Grounds SC shall consist of not more than ten members, one of whom shall be a
member of the P&C Executive Committee.; and
(b) The P & C President is, ex officio, a member of the Grounds SC.

2.2

Members of the Grounds SC shall be elected each year by the Annual General Meeting of
the P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Grounds SC, an election may be held at a General meeting
of the P & C to fill the vacancy.

2.3

The Grounds SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive, the Grounds SC shall be
responsible for:

3.1

Drafting and periodically reviewing a Master Pan for the campus grounds.

3.2

Liaising with the Principals to establish the ongoing needs of the school community.

3.3

Preparing and presenting a brief plan and a draft budget for the work proposed to be
completed in the following 12 month period at the P & C's AGM.

3.4

Promoting the work of the Grounds SC within the School community; and

3.5

Organising the work required to complete the planned in each 12 month period.

4.0
4.1

DUTIES OF GROUNDS SC CONVENER:
The Convener, when present, shall preside at all meetings of the Grounds SC.
Convener is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Grounds SC is
presented to all General and Executive meetings of the P & C and at such times as directed
by the P & C Executive. The report presented at the P & C's AGM shall contain a brief plan
and a draft budget for the work proposed to be completed in the following 12 month period.

5.0
5.1

DUTIES OF THE GROUNDS SC SECRETARY:
The Grounds SC Secretary shall have custody of the documents of the Grounds SC and
shall keep a full and correct record of its meetings. These documents and records shall be
made available to the P & C on request by the President and a copy of all Grounds SC
minutes shall be forwarded to the P & C Secretary for electronic filing immediately after each
Grounds SC meeting.

If the

_______________________________________________________________________________________________

6.0
6.1

MEETINGS:
Meetings of the Grounds SC shall be at such times and places as determined by the
Grounds SC provided that not less than three days notice shall be given to the Grounds SC
members by the Grounds SC Secretary.

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 one of the current membership of the Grounds SC.

8.0
8.1

VOTING:
All members and ex officio members of the Grounds SC shall be entitled to one vote on any
resolution at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE GROUNDS SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020.
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

SAFETY SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Committee shall be called the Mount Hawthorn Primary Schools Parents & Citizens’
Association Inc. Safety Sub-Committee ("the Safety SC")

2.0
2.1

COMPOSITION:
(a) The Safety SC shall consist of not more than five members, one of whom shall be a
member of the P&C Executive Committee.; and
(b) The President of the P & C is, ex officio, a member of the Safety SC.

2.2

Members of the Safety SC shall be elected each year by the Annual General Meeting of the
P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Safety SC, an election may be held at a General meeting of
the P & C to fill the vacancy.

2.3

The Safety SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive, the Safety SC shall:

3.1

Establish the Safety House Program within the catchment area of the Schools.

3.2

Monitor all Safety Houses within the catchment area of the Schools.

3.3

Liaise with the Principals to ensure that students at the campus receive information and
education about the Safety House program.

3.4

Liaise with the Principals to facilitate publicity for the Safety House program through the
Schools newsletters.

3.5

Liaise with neighbouring Safety House committees for additional Safety House applications
and exchange of ideas.

3.6

Ensure that relevant Safety House guidelines and policies are followed.

3.7

Appoint delegate/s to the Regional Committee and/or State Safety House Association.

3.8

Establish the ongoing needs of the school community with regards to traffic calming and/or
crosswalks associated with the school.

3.9

Liaise with the Principals to ensure that students at the campus receive information and
education about traffic crosswalks and other traffic/safety measures/policies instilled at the
campus.

3.10

Liaise with the Principals to facilitate publicity for traffic policies through the school
newsletters and other communication methods.

3.11

Manage any traffic plans, crosswalks, traffic wardens associated with the school including
training, uniforms and equipment for traffic wardens.

3.12

Liaise with the City of Vincent, Department of Road and Transport and other relevant
authorities with regards to traffic plans and policies at the school and surrounding streets.
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3.14

Prepare and present a brief plan and a draft budget for costs/training/requirements of any
traffic policies.

3.15

Promote the work of the Safety SC within the school community.

4.0
4.1

DUTIES OF SAFETY SC CONVENER:
The Convener, when present, shall preside at all meetings of the Safety SC. If the Convener
is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Safety program is
presented to all General and Executive meetings of the P & C and at such times as directed
by the P & C Executive.

4.4

The Convener shall ensure that in the event of the Safety SC disbanding arrangements be
made to remove all safety house signs in the area controlled by the Safety SC.

5.0
5.1

DUTIES OF THE SAFETY SC SECRETARY:
The Safety SC Secretary shall have custody of the documents of the Safety SC and shall
keep a full and correct record of its meetings. These documents and records shall be made
available to the P & C on request by the President and a copy of all Safety SC minutes shall
be forwarded to the P & C Secretary for electronic filing immediately after each Safety SC
meeting.

6.0
6.1

MEETINGS:
Meetings of the Safety SC shall be at such times and places as determined by the Safety SC
provided that not less than three days notice shall be given to Safety SC members by the
Safety SC Secretary.

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 one of the current membership of the Safety SC.

8.0
8.1

VOTING:
All members and ex officio members of the Safety SC shall be entitled to one vote on any
resolution or election at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE SAFETY SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

UNIFORM SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Committee shall be called the Mount Hawthorn Primary Schools Parents & Citizens’
Association Inc. Uniform Sub-Committee ("the Uniform SC")

2.0
2.1

COMPOSITION:
(a) The Uniform SC shall consist of not more than five members, one of whom shall be a
member of the P&C Executive Committee.; and
(b) The President of the P & C is, ex officio, a member of the Uniform SC.
(c) The Uniform shop supervisor (or a nominated employee) shall be an advisor to the
Uniform SC and may attend its meetings

2.2

Members of the Uniform SC shall be elected each year by the Annual General Meeting of
the P & C by and from the financial and ex officio members of the P & C. In the event of a
position becoming vacant on the Uniform SC, an election may be held at a General meeting
of the P & C to fill the vacancy.

2.3

The Uniform SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive, the Uniform SC shall be
responsible for:

3.1

Developing procedures for:
3.1.1
setting the sale price for new uniform items;
3.1.2
ordering and distribution of new uniform items; and
3.1.3
purchasing and selling of second-hand uniforms.

3.2

Organising the purchase of uniform items with the proviso that the stock levels of these
items shall not exceed the levels set for the Uniform SC by the P & C Executive.

3.3

Recruiting such volunteers to assist in the Uniform service as shall be considered necessary
and ensuring that the "Helpers’ book" is filled out and signed by volunteers at the conclusion
of each session those volunteers assist the Uniform service.

4.0
4.1

DUTIES OF UNIFORM SC CONVENER:
The Convener, when present, shall preside at all meetings of the Uniform SC.
Convener is absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Uniform service is
presented to all General and Executive meetings of the P & C and at such times as directed
by the P & C Executive. Each report shall contain a summary of sales and purchases since
the preceding report and the current stock holdings of uniform items.

5.0
5.1

DUTIES OF THE UNIFORM SC SECRETARY:
The Uniform SC Secretary shall have custody of the documents of the Uniform SC and shall
keep a full and correct record of its meetings. These documents and records shall be made
available to the P & C on request by the President and a copy of all Uniform SC minutes
shall be forwarded to the P & C Secretary for electronic filing immediately after each Uniform
SC meeting.

If the
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6.0
6.1

MEETINGS:
Meetings of the Uniform SC shall be at such times and places as determined by the Uniform
SC provided that not less than three days notice shall be given to the Uniform SC members
by the Uniform SC Secretary.

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 one of the current membership of the Uniform SC.

8.0
8.1

VOTING:
All members and ex officio members of the Uniform SC shall be entitled to one vote on any
resolution at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE UNIFORM SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary School Parents & Citizens’ Association Inc

FATHERING PROJECT SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Sub-Committee shall be called the Mount Hawthorn Primary Schools Parents & Citizens’
Association Inc. (“the Fathering Project SC”)

2.0
2.1

COMPOSITION:
(a) Not more than five financial members one of whom shall be a member of the P&C
Executive Committee.
(b) The President of the P&C shall be ex officio a member.

2.2

The members shall be elected each year at the Annual General Meeting of the P&C
Association by and from the financial and ex officio members of the P&C. In the event of a
position becoming vacant on the Fathering Project SC an election may be held at a general
meeting of the P&C to fill the vacancy.

2.3

The Fathering Project SC when formed shall elect from its members a Convener and a
Secretary and, if required, a Treasurer.

3.0

RESPONSIBILITIES:
Subject to direction of the P&C Association the responsibilities of the Fathering Project SC
shall be:

3.1

The Fathering Project committee shall be responsible for:
 the organising and carrying out of Fathering Project events approved by the P&C;
 ensuring a calendar of Fathering Project events for the following year is tabled and
adopted at the last meeting for the year of the P&C;
 providing a “time-line” for each event, (This could include such things as order forms sent
home, return date, money to accompany order, expected date of goods being received
and sent home, etc – each time-line would be relevant to the particular event.);
 ensure that the process for collection of monies related to any fundraising event is
approved by the P&C;
 stay current with communications from The Fathering Project team.
 ensure any activities are consistent with the principles of the Fathering Project.
(Any others which would be relevant to the particular school)

4.0
4.1

DUTIES OF CONVENER:
The Convener when present, shall preside at all meetings of the Fathering Project SC. In the
event the Convener is absent the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a report of the activities of the Fathering Project SC is
presented to all general meetings of the P&C Association (or executive committee) and at
such times as directed by the general meetings of the P&C Association. All activities must be
approved by a general meeting (or executive committee meeting) before being implemented.
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5.0
5.1

DUTIES OF THE SECRETARY:
The Secretary shall have custody of the documents of the Fathering Project SC and shall
keep a full and correct record of its meetings. These documents and records shall be made
available to the P&C Association as required.

6.0
6.1

MEETINGS:
Meetings of the Fathering Project SC shall be at such times and places as determined by
itself provided that not less than forty-eight (48) hours notice is given. (Suggest seven (7)
days notice. It is desirable to meet at least once a month preferably just prior to a general
meeting of the P&C to enable a report to be prepared.)

7.0
7.1

QUORUM:
A quorum shall comprise 50% + 1 (one) of the current membership of the Fathering Project
SC.

8.0
8.1

VOTING:
All members and ex officio members shall be entitled to one vote on any resolution or
election at a meeting at which they are entitled to be present.

8.2

Voting shall be by show of hands.

9.0
9.1

ALTERATIONS TO RULES:
All proposed amendments to these rules must be approved by the general meeting of the
P&C Association.

NOTES:
1.
It is not a requirement that the principal be a member of the Fathering Project SC. However
if the P&C Association wishes the principal to be a member the principal can be either
elected or ex officio.
2.

Where the Fathering Project SC is established during the year the members are elected at a
general meeting of the P&C. All members of a committee of the P&C must be financial
members of the P&C.

NOTE: THE FATHERING PROJECT SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary Schools Parents & Citizens’ Association Inc

FAIR SUB-COMMITTEE TERMS OF REFERENCE
1.0
1.1

NAME:
The Sub-Committee shall be called the Mount Hawthorn Primary Schools P & C Association
Fair Sub-Committee ("the Fair SC").

2.0
2.1

COMPOSITION:
(a) The Fair SC shall consist of not more than ten members, one of whom shall be a
member of the P&C Executive Committee.; and
(b) The P & C President is, ex officio, a member of the Fair SC.

2.2

Members of the Fair SC shall be elected each year by the Annual General Meeting of the P
& C by and from the financial and ex officio members of the P & C. In the event of a position
becoming vacant on the Fair SC, an election may be held at a P & C General meeting to fill
the vacancy.

2.3

The Fair SC shall elect from its members a Convener and a Secretary.

3.0

RESPONSIBILITIES:
Subject to direction of the P & C and/or the P & C Executive the Fair SC shall be responsible
for:

3.1

Organising and carrying out of the Fair event approved by the P & C or the P & C Executive.

3.2

Providing a “time-line” for the fair event.

3.3

Ensure that the process for collection of monies related to a fair event is approved by the P
& C Executive (this process should ensure that there are two people collecting and counting
the money received and where it is to be handed over to the P & C Treasurer counted once
again and a receipt being issued by the P & C Treasurer).

4.0
4.1

DUTIES OF THE FAIR SC CONVENER:
The Convener, when present, shall preside at all meetings of the Fair SC. If the Convener is
absent, the meeting shall elect a chairperson for the occasion.

4.2

The Convener shall ensure that a written report of the activities of the Fair SC is presented
to all General and Executive meetings of the P & C and at such times as directed by the P &
C Executive.

5.0
5.1

DUTIES OF THE FAIR SC SECRETARY:
The Fair SC Secretary shall have custody of the documents of the Fair SC and shall keep a
full and correct record of its meetings. These documents and records shall be made
available to the P & C on request by the President and a copy of all Fair SC minutes shall be
forwarded to the P & C Secretary for electronic filing immediately after each Fair SC
meeting.
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6.0
6.1

MEETINGS:
Meetings of the Fair SC shall be at such times and places as determined by the Fair SC
provided that not less than three days notice shall be given to Fair SC members by the Fair
SC Secretary.

7.0
7.1

QUORUM
A quorum shall comprise 50% + 1 one of the current membership of the Fair SC.

8.0
8.1

VOTING:
All members and ex officio members of the Fair SC shall be entitled to one vote on any
resolution at a meeting at which they are entitled to be present.

9.0

ALTERATIONS TO RULES:

9.1

All proposed amendments to these rules must be approved at a P & C General meeting.
NOTE: THE FAIR SC IS AT ALL TIMES RESPONSIBLE TO
THE GENERAL MEETING OF THE P & C AND IS SUBJECT
TO DIRECTION FROM THE P & C EXECUTIVE.

I certify that these Terms of Reference were adopted at the P & C
AGM held on 9th March 2020
Signed:

_____________________________
P & C Secretary

_______________________________________________________________________________________________

Mount Hawthorn Primary Schools Parents & Citizens’ Association Inc

MUSIC PARENTS SUB-COMMITTEE TERMS OF REFERENCE

1. NAME
1.1. The name of the MPC Committee is the “Mount Hawthorn Primary School Parents and
Citizens Association Inc Music Parents MPC Committee” (herein called “the MPC
Committee”).
2. COMPOSITION
2.1. The MPC Committee will consist of as many members of the MHPS P&C as are elected at the
Annual General Meeting of the MHPS P&C each year, provided that:
2.1.1. The President of the MHPS P&C and the Music Teacher of Mount Hawthorn Primary
School will be ex officio members of the MPC Committee;
2.1.2. At least one member of the MPC Committee, must be an elected member of the MHPS
P&C’s Executive MPC Committee;
2.1.3. The MHPS P&C’s Executive MPC Committee may from time to time appoint members
of the MHPS P&C to the MPC Committee, whether to fill vacancies or as additional
members;
2.2. The MPC Committee, once elected by the MHPS P&C, shall elect from amongst its members
a Convenor, Secretary and Treasurer (Executive MPC Committee).
2.3. The Executive MPC Committee shall seek to co‐opt a representative from the parents of each
of the areas of Orchestra, Choir and Band.
3. SUB‐MPC COMMITTEES
3.1. The MPC Committee shall establish a sub‐MPC Committee for the Annual Music Camp
organisation and management. This MPC Committee shall include a representative from each
of the schools involved in the Band, where the number of students warrants this.
3.2. The MPC Committee shall have the power to establish a sub‐MPC Committee for events of
significance from time to time, and to co‐opt ‘subject matter experts’ to these MPC
Committees from time to time.
4. OBJECT OF THE MPC COMMITTEE
The object of the MPC Committee is to promote and assist the learning and appreciation of music by
students from Mount Hawthorn Primary School, and other primary schools invited to participate:
4.1. To liaise with the staff involved with Band, Orchestra and Choir:
4.1.1. to provide input and/or feedback into the annual calendar of events;
4.1.2. to assist with the planning and implementation of music related events in conjunction
with staff.
4.2. to organise the annual music camp in a manner that supports the goals of the music program,
in consultation with staff;

4.3. to convene meetings from time to time of all or any parents of music students at Mount
Hawthorn Primary School to discuss matters related to the MPC Committee’s object.
5. DUTIES OF THE CONVENOR
5.1. The Convenor of the MPC Committee shall preside over all meetings of the MPC Committee
at which he/she is present but in his/her absence the MPC Committee shall elect an acting
chairperson.
5.2. The Convenor is responsible for ensuring that an adequate report of the MPC Committee’s
activities is tabled:
5.2.1. at all the MHPS P&C’s general meetings;
5.2.2. at all meetings of the MHPS P&C’s Executive MPC Committee; and
5.2.3. on such other occasions as the Executive MPC Committee of the MHPS P&C requires.
6. DUTIES OF THE SECRETARY
The Secretary of the MPC Committee:
6.1. shall have custody of the documents of the MPC Committee other than its financial records;
6.2. shall keep full and correct minutes of its meetings; and
6.3. shall make the MPC Committee’s records and minutes available to the Executive MPC
Committee of the MHPS P&C on request.
7. DUTIES OF THE TREASURER
The MPC Committee’s Treasurer:
7.1. shall keep such books of account of the MPC Committee’s financial affairs as the MHPS P&C’s
Treasurer from time to time directs;
7.2. shall manage the sub account of the MHPS P&C’s financial statements and bank account.
7.2.1. provide an annual budget with fee structure and expenses to the MHPS P&C’s
Treasurer.
7.2.2. Within (4) weeks that the MPC Committee’s Treasurer becomes aware, the MPC
Committee’s Treasurer must seek approval from the MHPS P&C’s Treasurer if there is
likely to be a variance of more than 5% of this annual budget.
7.2.3. Any excess funds in the sub account are to be carried forward to the next financial
year.
7.3. shall submit financial statements to the MHPS P&C as required by the MHPS P&C’s Treasurer
from time to time; and
7.4. shall make the MPC Committee’s financial records available to the Executive MPC Committee
of the MHPS P&C in auditable form whenever so requested by the MHPS P&C’s Treasurer
and in any event during January each year.
8. MEETINGS OF THE MPC COMMITTEE
8.1. Meetings of the MPC Committee shall be at such times and places as determined by the
Convenor.
8.2. A quorum for the purposes of any meeting of the MPC Committee shall consist of more than
50% of the members of the MPC Committee.
8.3. Voting shall be by show of hands unless the Convenor directs that a secret vote be taken.
Each member present at a meeting, including the Convenor shall be entitled to one vote on
any resolution or election at a meeting and the Convenor shall in addition have a casting vote.

9. AMENDING THESE TERMS OF REFERENCE
These terms of reference may be amended by the MHPS P&C only.
10. DEFINTION OF "STAFF"
‘Staff’ has the meaning of any staff (employed or volunteer) from the Department of Education,
including but not limited to those of Mount Hawthorn Primary School and the Instrumental Music
School Services..

I certify that these Terms of Reference were adopted at the P & C AGM
held on 9th March 2020.

Signed:

_____________________________

P & C Secretary

Mount Hawthorn Primary School P&C calendar
Monday, 9 March 2020
Monday, 30 March 2020

Annual General Meeting 7.15pm
Executive Committee Meeting 7.15pm

Monday, 11 May 2020

General Meeting 7.15pm

Monday, 15 June 2020

Executive Committee Meeting 7.15pm

Monday, 10 August 2020
Monday, 14 September 2020
Monday, 26 October 2020
Monday, 23 November 2020

General Meeting 7.15pm
Executive Committee Meeting 7.15pm
General Meeting 7.15pm
Executive Committee Meeting 7.15pm
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